TIMELINE AGREEMENT
WAKE COUNTY PUBLIC SCHOOL SYSTEM

FOR STUDENT TEACHING SERVICES

Student Teacher:





Date(s) of Assignment:





Cooperating Teacher(s):





School:







College Supervisor:




  College/ University: ​​​​_________________________________
An effective student teaching experience is an introductory and integral step in teacher training.  Good teachers are not born, but they may be developed.  This contract affirms our commitment to the on-site coaching and assistance for student teachers.  Although many diverse activities can constitute a quality student teaching experience, there are specific tasks that should be represented in every student teaching experience.  This agreement is kept by the cooperating teacher.  The university supervisor, and/or student teacher should initial this document when need is indicated.  Student Teachers (ST), Cooperating Teachers (CT), and University Supervisors (US) must document that they have carried out a minimum set of assigned responsibilities as follows:

	Suggested Completion

Date
	Recommended Assistance
	Description of Assistance 

Given
	Date Completed
	Initial

	Beginning of semester
	CS meets with CT to discuss role.
	
	
	CS

CT

	Beginning of semester
	CT prepares for ST.
	
	
	CT

	As soon as possible after ST assignment.
	CT holds a “Getting Acquainted” Conference with ST.
	
	
	CT

ST

	Week One
	CT provides an orientation to the curr. resources, facilities, staff, and policies.  Careful attention to classroom rules is encouraged.  CT & ST plan cooperatively for:

· overall schedule

· a weekly schedule for assistance, observation and teaching, daily lesson plans.
	
	
	CT

ST

	Week Two –

Week Five
	ST assists, observes, plans and teaches.  CT implements STUDENT TEACHING CYCLE.  CS has visited the classroom at least twice to observe and confer with ST and CT.
	
	
	ST

CT

CS

ST

	Mid-semester
	MID-TERM FORMATIVE CONFERENCE: A mid-term formative conference is conducted to identify ST strengths and areas needing further development.  


	
	
	CT

ST

US

	Week Five –

Week Nine
	See STUDENT TEACHING CYCLE.  Planning is managed by the ST.  ST responsibilities are significant.  CS has visited at least twice to observe the ST and to confer with ST and CT.
	
	
	CT

ST

ST

CT

CS



	Final Weeks
	FINAL EVALUATION CONFERENCE

A final summative conference is conducted.  Celebrate the experience with the ST.
	
	
	CT

CS

ST


We certify that the above services have been completed as documented.

Cooperating Teacher






Date





Student Teacher







Date





College Supervisor






Date






After completed copies of the timeline agreement have been provided to the above parties,

 please return the original to Sherri Morris, Human Resources, Crossroads II.

